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Integration of Weather Information in Transportation Management Center Operations: Self-Evaluation and Planning Guide
README
The “ReadMe” file is for the electronic version of the self-evaluation and planning guide. The electronic version of the guide is a form-driven ACCESS database allowing the user to navigate and respond to the various sections of the guide.  Please refer to the paper-version of the guide for more details on the background and structure of the guide.  
Please read this document fully before using the database. 
Please contact Roemer Alfelor (tel. 202-366-9242, email. roemer.alfelor@dot.gov)  of the FHWA Road Weather Management Program for questions/comments about the guide
1.0 Contents of Zip File

· READ_ME_FIRST.DOC
· Self-Evaluation Access Database (Integrating TMCs and Weather Information v11)
i. Access 2003 Database

ii. Access 2007 Database – allows for .pdf  reports

· 2 PowerPoint Files (Section 3 and Section 5.ppt) integrated with the database

· 2 Word Files (IntgPlanOutline and Weather_Definitions) integrated with the database

· Word and .pdf versions of the guide. 

2.0 Requirements for using the file

1. Access 2003 or Access 2007. The file will not work properly in older versions of ACCESS. 

2. Microsoft Word and PowerPoint

3.0 Important Instructions for Startup
1. Download the .zip file to your desktop or on your computer into a folder. 

2. Do not open the database from a CD-ROM. Since data cannot be usually saved to a CD, the application will generate errors, if run of a CD-ROM
3. Find the (access file) database for your version of Access and double click. 
4. Note - In Access 2007

a. Click on the “Options” Security Warning (on the top of screen), Click on “Enable Content” and hit ok. This will allow the Visual Basic Macros to run as part of the database. 
4.0 Critical Cautions for Use
1. When prompted in the guide, before proceeding to start the self-evaluation tool for the first time, please do/check the following in
· Microsoft Access 2003
1. Go to Tools, Options 

2. Click on the Edit/Find tab 

3. Under the “Confirm” section, UN-CHECK all the three checkboxes (record changes, document deletion, and action queries) and HIT APPLY and OK. 

· Microsoft Access 2007

1. Go to the Office Button (top-left round icon)

2. Click on Access Options

3. Click on Advanced Tab

4. Under the “Confirm” section, UN-CHECK all the three checkboxes (record changes, document deletion, action queries)

5. Hit OK
Explanation - The database creates many new tables, deletes records, tables in the background using data that the users enter. By un-checking these boxes, the user will NOT be prompted for confirmation of each background change and can navigate the database seamlessly.  This action is only for this database and does not affect any other databases that you might have on your system.
For more information, contact:

Roemer M. Alfelor

Road Weather Management Program

FHWA Office of Operations

1200 New Jersey Avenue, E84-422

Washington DC 20590

tel. 202-366-9242

email. roemer.alfelor@dot.gov

website. http://ops.fhwa.dot.gov/Weather/index.asp






